
 
 
 
 
 
 
 

 
October 2019  
 
WYSING ARTS CENTRE 
DIGITAL PRODUCER 
 
We are seeking a talented Digital Producer to join Wysing at an exciting time; when we will be 
significantly increasing digital activity. Our 2020 programme will put broadcasting at its centre 
and we are looking for someone with strong digital skills to join our programme team to help us 
deliver this work, and to ensure that digital and broadcast activity is fully integrated into the 
programme into the long term. 

In addition, the post-holder will develop and manage Wysing’s social media platforms, generating 
content, documenting activity, and representing the organisation in the digital sphere. 

Wysing Arts Centre is a thriving cultural campus of ten buildings across an 11 acre rural site in 
south Cambridgeshire which hosts experimental residencies for UK and international artists, and 
delivers a critically acclaimed public programme of gallery exhibitions and events including 
conferences, symposia, workshops and music events.  

The role is advertised at 37.5 hours a week (full time) and is based at Wysing’s Bourn site. The 
deadline for applications is midnight on Sunday 17 November 2019. Interviews will take place on 
27 November. 
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mailto:INFO@WYSINGARTSCENTRE.ORG


Wysing Arts Centre, Digital Producer Information Pack 2 

THE ROLE 
 

Position: Digital Producer 
Hours: 37.5 hours per week (full time) 
Salary: £25,000 per annum pro rata  
Contract: Permanent  
Reporting to: Director 
 
Main Responsibilities 
 

• Working closely with the programme team, develop initiatives that take aspects of 
Wysing’s onsite activity to online audiences. 

• Generate ideas for audience development and engagement across key online platforms. 

• Develop and manage the distribution of Wysing content across digital platforms.  

• Generate digital assets including short, videos, images, gifs, etc. 

• Manage, edit and update Wysing’s website, ensuring a coherent message and that copy, 
imagery and tone is appropriate. 

• Research and stay up to date with best practice across digital platforms to ensure that all 
online activity is optimised and distributed in a manner that reflects this. 

• Represent Wysing in the digital sphere, always keeping in mind the tone of voice and 
reputation of the organisation with a high standard of written English. 

• Contribute to the development of Wysing’s digital strategy. 

• Work with colleagues to develop digital commissions and projects as appropriate. 

• Contribute to funding applications and provide reports for funders. 

• Generate regular reports on performance across platforms. 

• Develop opportunities for digital partnerships, platforms, and other means of expanding 
Wysing’s activity online.  

• Carry out other tasks reasonably requested, in accordance with the post holder’s skills 
and qualifications.  

• Work in accordance with Wysing Arts Centre’s Health & Safety and Equal Opportunities 
Policies at all times.  

 
Personal Attributes, Skills & Experience Essential 
 

• Excellent knowledge and experience of hardware, digital and broadcast technology. 

• Excellent knowledge of social media platforms (including YouTube, Facebook, Twitter & 
Instagram) and an interest in the differences between them and what makes for well-
optimised, shareable content on each platform.  

• Excellent and demonstrable copywriting, copy-editing and proofreading skills. 

• Experience of using Adobe Photoshop, Final Cut or Premier. 

• Knowledge of optimisation on each social network. 

• Ability to use a CMS to maintain a website. 

• Ability to use, interrogate and present analytics effectively. 

• The ability to generate ideas and initiatives and implement them. Evidence of being well-
organised, with a hard-working, flexible attitude. 

• Evidence of the ability to manage multiple tasks at once in a confident manner. 
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• Personal Attributes, Skills & Experience Desirable 
 

• Experience of working directly with artists. 

• Experience of building partnerships. 

• Experience of using Logic, Ableton and InDesign. 
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"Wysing, a modernist campus which means business… a hotbed of study, a hub of artistic 
industry, a nationwide resource for art theory and a factory of inspiration” Mark Sheerin, 
Artdependence Magazine 
 
WYSING’S VISION 
To be a progressive and inclusive arts organisation that develops new ways to support artists, and 
to enable art and ideas to reach a wide range of people in unexpected ways. 
 
WYSING’S MISSION 
To enable artists of all backgrounds and ages to thrive, by providing a discursive environment 
within which they can experiment, make new work, develop new networks and collaborators, 
and reach new audiences.  
 
WYSING’S VALUES 
We believe that art and artists have a vital role to play in society and that opportunities in the 
arts have not always been fairly shared or accessed by all. Working closely with artists from a 
diversity of backgrounds and at different points in their careers, we develop programmes that 
offer time and space for personal development, artistic growth and experimentation, and access 
to supportive networks. We are committed to establishing national and international 
partnerships and collaborations that support innovative and experimental art to be created, and 
for art to be experienced by existing and new audiences. 
 
PROGRAMME PLANS 
During 2020, Wysing Arts Centre will put broadcasting at the centre of its artistic programme; 
to connect with remote audiences in a way that enables us to listen, as well as to transmit, 
ideas using digital and other technologies.  
 
Through exhibitions, events, residencies, retreats and our annual music festival, we will work 
with a range of artists and contributors across the year to explore how broadcast technologies, 
in particular radio, can enable the communication of ideas and create dialogue and 
understanding.  
 
Building on the work of our recent programmes, we will focus on connecting a network of 
‘many voices’ made up of those often left out of the conversation, whether due to access 
requirements, location outside of metropolitan centres, or discrimination due to race, gender 
and/or sexuality. We will be looking to both amplify voices and enable supportive networks 
and connections to be made. 
 
Our gallery will become an expanded studio space where ideas are explored, including through 
exhibitions, commissioned and archival art works, recorded events with live audiences, new 
collaborations, and through works that are made specifically to be broadcast from Wysing. 
 
By the end of the year we aim to have a format in place to enable regular broadcasting to 
continue from Wysing on an ongoing basis. 
 
www.wysingartscentre.org 
Twitter: @wysingartscentr Insta: wysing.arts.centre Facebook: Wysing Arts Centre  

http://www.wysingartscentre.org/
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RECRUITMENT PROCESS  
 
The deadline for applications is midnight on Sunday 17 November 2019. Interviews will take 
place on 27 November. 
 
Applications should be made online via Submittable, here. 
 
Once you have set up a Submittable account you can return to your application any time up 
until the deadline which is midnight on Sunday 17 November 2019. Please allow enough 
time to approach us with any questions or queries in using the Submittable website. We are 
not able to accept applications after the deadline.    
 
Please include:  
 
1. Details of your previous employment and relevant work experience. List each employer 
and give a short description of your role alongside dates of employment and reason for 
leaving.  
 
2. What interests you about the post and working at Wysing Arts Centre? Please use this 
section to articulate why you want to work at Wysing in this role.  
 
3. Information on how your skills, abilities, and experience match the key points in the job 
description and person specification.   
 
4. Your contact details. 
 
5. Contact details for two referees. 
 
Wysing’s Director, Donna Lynas, is available to have an informal conversation about the 
position. Please call 01954 718881 or email donna.lynas@wysingartscentre.org 

https://wysingartscentre.submittable.com/submit/148672/digital-producer-2019

